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KOJJIEK
1. O6mue noJ1oKeHust

1.1. Byxrantepus [ocynapcrBeHHOro mpoQeccHOHaIBHOrO 06pa30BATENBLHOIO  YUPEHKACHMS
Spociasckoit  06macTn  BenMKOCETBCKOro arpapHoro Kojlemka (hajnee - YupeskieHHe) sBISeTCs
CaMOCTOATE/IbHBIM CTPYKTYPHBIM ITOJIPa3/IC/ICHUEM M NOTYMHACTCS HEMOCPEJICTBEHHO JAMPEKTOpPY (nasee -
PYKOBOJHMTEIND YUPEXKICHHUS).

1.2, Byxrantepuss co3jmaHa I CaMOCTOSTENBHOTO M ONEPATHBHOIO  BBINOJIHEHHS
YYETHO-QHHAHCOBBIX PabOT ¢ NPUMEHEHHEM COBPEMEHHON BBIYMCIHTENBHON TEXHHKH HA OCHOBE
BHEPEHHsI IIPOrPECCUBHBIX ()OPM H METOJIOB Y4eTa ¥ KOHTPOJIS.

1.3. Byxrantepuio BO3IIaBiseT [JaBHBIH OyXrajTep, Ha3HAyaeMblif HAa JOJKHOCTb 1
0CBOOOK/IaEMBIH OT Hee NIPUKA30M PYKOBOJUTENS YUPEKICHUS.

1.4. Ha Bpems oTcyTcTBHs riaBHOro Oyxrajirepa PyKOBOACTBO OyXrajTepeil OCYIIECTBIISET
Oyxrairep, a pH OTCYTCTBHH IOCIEIHETO - APYroe J0DKHOCTHOE JTHII0, O YeM OO BSBIIACTCS IPHKA30M [10
YUPEKICHHUIO.

1.5. TpeGoBanus rnaBHOro Oyxraiarepa MO AOKYMEHTATBLHOMY O(OPMICHHIO XO3SHCTBEHHDBIX
Onepanuii U NpeJIoCTaBICHUIO B OyXTaITepHIO JOKYMEHTOB, CBEACHHH 1 MHPOPMAIIMH 00S3aTeIbHbI s
BCEX paOOTHUKOB YUPEXKICHHUS.

1.6. I'1aBHbIi GyXranTep MoAYMHSACTCS HEMOCPEACTBEHHO PYKOBOMUTENIO YUPE/KICHHUS.

1.7. Kpanudukauuonnsie TpeGoBanus, GyHKUMOHAIBHBIE 00S3aHHOCTH, [PaBa, OTBETCTBEHHOCT
TJIABHOTO  OyXrajarepa W JpyruX paOOTHHKOB OyXrajiTepHH perJaMeHTHUPYIOTCS JIOJDKHOCTHBIMH
MHCTPYKLHUAMH, YTBEPIKAAEMBIMU PYKOBOJIUTEIIEM YUPEHKICHUS.

1.8. PaGoTHuku OyXraaTepuu 1pu NocTYIUIEHHH Ha paboTy 3aK/II0UAIOT ¢ YUPeKISHHEM JI0rOBOP O
NOJIHOH MaTepHaIbHOMH OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOaTe IbeTBOM Poccuiickoii deepauun.

1.9. Byxranrepus oCylEeCTBIISET CBOIO ASSTEIBHOCTD BO B3aUMOIEHCTBHH C JAPYTUMH CITYKOAMU 1
CTPYKTYPHBIMH IIOJPA3JICJICHUSIMH YYPEKICHUs, a TakKe B IMpejesiax CBOeH KOMIIETEHLHH CO
CTOPOHHMMH OpraHU3aIUsSIMH.

1.10. B cBoelt nearensHocTH Oyxranrepus pyKoBOACTByerTcss KoueruTyiuiei PoccHickoi
Qenepauun, PejepanbibiM 3akoHOM 0oT 6 aexabpsa 2011 r. N 402-03 "O Oyxrajarepckom ydere'",
Qenepanbhbiv 3akoHoM ot 5 ampens 2013 r. N 44-®3 "O koHTpakTHOIi cucTeMe B cdepe 3aKyIOK
TOBApOB, paboT, yciayr as oOecneyeHMsl ToCyJapCTBEHHBIX M MYHHLUMNAIBHBIX HYKA", [PHKA3ZOM
Munduna PO or 16 nexabps 2010 r. N 174n "O6 yrBepsaenuu IInana cuetoB GyXraarepckoro yudera
O10/DKETHBIX yupeskaenuii u MucTpykuun 1o ero npumenennio”, npukasom Munduna PO ot 28 Jiekalps
2010 r. N“¥91u "OO6 yrBepkaennn MHCTpYKUMM O MOpsKE COCTABIEHHS M MPEACTABICHHS TOOBON,
KBapT 1{? M MECSYHOM OTYETHOCTH 00 HMCIOJIHEHHH OIOKETOB OMOUKETHOMH cucTeMbl Poccuiickoit
Oezepatui' U MHBIMU (e/lepaIbHBIMK 3aKOHAMH, yKa3aMH U pacriopskennsmu [Ipesnaenta Poceniickoit
Dezepanuy, MOCTAHOBJIEHUAMU U pacrnopsikeHusMu [lpasutensctsa Poccuiickoit Mejiepalinn, HHbIMHE



HOPMATHBHBIMM aKTaMH M HacTosAMM [lonoxeHueM.
2. Ctpykrypa

2.1. CTpyKTypy W IUTATHYIO YHCIEHHOCTD OyXraatepuu yTBEp)KIaeT PyKOBOIMTEb YUPEKIACHUS
110 IpE/ICTABJICHUIO INIABHOTO OyXrantepa H [0 COMJIACOBAHMIO C OTIEIIOM KaJIpOB.

2.2. ByXranTepus MOKET HMETb B CBOEM COCTABE CTPYKTYPHBIC NOApa3/ie/eHus (CIy>KObl, TPyMIbI,
CEKTOpEI, 610po, 1p.).

2.3. TlonoxeHus o moapaseIeHusIX Oyxrantepuu (Gropo, cekTopax, rpynmnax, mnp.) yrBepKaaroTcs
[JIaBHBIM  OyXraiatepoMm, a pacrpelelieHHe o00S3aHHOCTell MEXKIy pabOTHHKAMM M0/pa3ie/ieHHid
OCYIIECTBIIACTCA PYKOBOMUTEIISMH OKOPO, CEKTOPOB, IPyIIIL.

3. OcHOBHBIE 325241

OcHOBHBIMH 3a1a9aMu Oyxranrepuu sSBIsIOTCS:

3.1. Opranmsauus Gyxranarepckoro y4eTa X03s8HCTBEHHON NEATEeIbHOCTH YUpesKACHHUS.

3.2. Benmenue Gyxrantepckoro Y4eTa M OCYLIECTBICHHE KOHTPOJISI 3a palMOHATbLHBIM
HCIOIb30BaHMEM MAaTEPHAIIbHBIX M (PUHAHCOBBIX PECYPCOB YUPEKICHUS.

3:3s OGecneyenue coOIOneHus (dbuHaHCOBOI u KacCoBO# JUUCLHMIIIHH, cMeT
4/IMHHHCTPATHBHO-XO3HCTBEHHBIX M JIPYIHX  PAcXOXOB, 3aKOHHOCTH  CIIMCAHMS CO  CuUeTOB
Oyxraiarepckoro ydvera Hemocrau, JICOMTOPCKOH  3a/I0JUKEHHOCTH M PYTrHX MOTEPb, COXPAHHOCTH
OyXrajTepckux JJI0KyMEeHTOB, O(OPMIIEHHS U CAAYM UX B YCTAHOBJICHHOM MIOPSAJIKE B apXHB.

3.4. OGecrneyenne pyKOBOJCTBA YUPOXKACHUS  MOJIHOH M JOCTOBEpPHOI  Gyxraiarepckoii
uH(OpMalHeR 0 esTeNbHOCTH YAPCHACHHSA, €ro UMYLIECTBEHHOM I10JIOKEHHH, J0XO0/aX U pacxojax, a
TAKOKE O HATMYHH M ABMXKCHHH HMYLIECTBA, MCIIOJIHEHMH 00S3aTelIbCTB, HCIOIb30BAHMH MaTepUalIbHbIX,
TPYZIOBBIX U (PHHAHCOBBIX PECYPCOB B COOTBETCTBHH C YTBEPXKJICHHBIMU HOPMaMM M HOPMaTHBaMH.

3.5. IlpenoTBpaiuenue oTpHIATEILHBIX PE3yJILTATOB XO34HCTBEHHOI JIESTEBHOCTH YUPEKACHUS 1
BbIABJICHHC BHYTPUXO3SHCTBEHHBIX PE3€pPBOB 00ECIEUeH s ero (buHaHCOBOIT ycTORYMBOCTH,

4. OcHoBHbIE yHKIIH

B coorsercTBHM ¢ HOpMaTHBHBIMMU JIOKYMEHTaMH 110 OyXraiaTepckoMy yueTy Ha GyXraarepmio
BO3JIAraloTCst CleAyIomue PyHKIHH:

4.1. POpMHpPOBaHHE YYETHON MOIUTHKH B COOTBETCTBHH C 3aKOHOJATEJILCTBOM O OyXrajTepckom
YHUCTE, a TaKkkKe MCXOIA U3 CTPYKTYpPbI, 0COOEHHOCTEH NeSATE/ILHOCTH YUPEKJIEHUS U HEOOXOIUMOCTH
obecrieuenus ero pUMHAHCOBOI YCTORYHBOCTH.

4.2. PaspaboTka u npuHaTHe pabouero niaxa CYETOB, ()OPM MEPBHUYHBIX YYETHBIX JIOKYMEHTOB,
NPUMEHAEMBIX Ul O(OPMIICHHS XO3SHCTBEHHbIX ONEpALMH, 10 KOTOPLIM HE MPELYCMOTPEHbI THIIOBbIE
(hopMBI.

4.3. OpraHusanus BefieHHs Pa3ebHONO yueTa 0XO/I0B OT BBINOJHEHUS 3aJaHUsl YUPEJUTEsl 1
OT HPCAIPUHUMATE/ILCKOH JICATEILHOCTH B COOTBETCTBUH € YIETHOMN ONUTHKON YUPEXKICHHUSI.

4.4. PaspaGoTka dopm n0KyMeHTOB BHYTPEHHEH OyXraJTepcKoil OTYETHOCTH, a TakkKe CHCTEMB
JIOKyMEHTO000pOTa, MO3BONSAIOIEH HACHTHPUIMPOBATD XO3SHCTBEHHbIC OINEpAalMH, BBINOJHIEMbIC B
paMKax 1e1eBOro GUHAHCHPOBAHHS H OCYILECTBISEMBIE 32 CUET NPeANPUHUMATEILCKON JEATEIbHOCTH.

4.5. Ob6ecneyenue mnopsuka TPOBCIICHUS  MHBEHTapu3auui. OcCyllecTBICHHE KOHTpONIsS 3a
TIPOBEAICHUEM X035 CTBEHHBIX OIEpAIlHiA.

4.6. Pacipesiesienye B COOTBETCTBHY ¢ HYIKJIAMHA yUPEkACHHS MOJyYEeHHON U3 Olo/KeTa CyGCHann
(CyOBeHILMM) Ha BBINIOJIHEHHE 3a/1aHUs y4YpeauTes.
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4.7. Obecneuenne cobmonenus TEXHOJIOTHH 00paGoTKH GyXrantepckoii HH(pOpMaLK U nopsiaka
JOKYMEHT0060poTA.

3 OCHOBE MaKCUMAJILHOI LIEHTpaIH3aluy YUCTHO-BBIMUCIHTEIBHBIX PabOT M NPUMEHEHMUs COBPEMEHHBIX
FEXHHYCCKUX CPEACTB M MH(POPMALHOHHBIX TEXHOJIOTHH, MpPOrpecCHBHBIX (HOPM M METONOB ydyeTra u
KOHTPOJIS.

Oyxranrepckoii HH(OpMAIHK 0 JesTeIbHOCTH YAPEHKICHHS, €ro UMYILECTBEHHOM [0JI0OKEHHH, 10X0aX 1
pacxonax, uHoii OyXranTepckoit M cTaTHCTHYECKOI OTYETHOCTH.

4.10. PaspaGotka u ocymiecTienue MEPOTIPUSATHH, HANPABICHHBIX HA YKpeILIeHue (bunaHcoBoii
JAHCUHILIHHBI.

4.11. Yuer umymectsa, o6s3aTenscTs U XO3SHCTBEHHBIX ONepaLuii, MOCTYMNAIOIIMX OCHOBHBIX
CPEACTB, TOBAPHO-MATEPHANILHBIX HEHHOCTEH U JICHEKHDIX CPEJICTB.

4.12. CBoeBpemenHoe OTPDKCHHE Ha cyeTax OyXraiTepckoro yuera ONEepalui, CBSI3aHHBIX C
ABHXKCHHEM OCHOBHBIX CPE/ICTB, TOBapHO-MaTEPHANIBHBIX LIEHHOCTEH U JI€HEIKHBIX CPEJICTB.

4.13. CBoeBpeMeHHBII YHCT H3JICPXKEK NPOU3BOJCTBA M OOPAICHHS, MCTIOTHEHUS CMeT pacxo/1oB,
BBIIOJIHEHHS  paboT, oOKasaHus  yciyr, PE3YJILTATOB  XO3AHCTBEHHO-(DUHAHCOBON  JIeATEIBHOCTH
YAPEKICHHS, a TaKKe PUHAHCOBBIX, PACYETHBIX U KPEJIUTHBIX Orepaiuii.

4.14. CocraBnenne s5KOHOMHYECKH 00OCHOBAHHBIX OTYETHBIX KaJIBKYJISIUHH  ceOecTOMMOCTH
BBINOJIHAECMBIX paboT, OKa3bIBAEMBbIX YCIIyT.

4.15. O6ecneuenue CBOEBPEMCHHBIX PAcU€eTOB 110 3apaboTHOM mare.

4.16. IlpaBunbHoe HaumcieHue u [ICPEUHCIICHHE  HAJOrOB M COOPOB B enepanbublii,
PETHOHAJILHBIA M MECTHBII GIO/KETHI, CTPAaXOBBIX B3HOCOB B I'OCYIAPCTBEHHbIC BHEGIOIKETHLIE (GonbI,
TIaTeXeH B GaHKOBCKHE yupex ieHHus., _

4.17. Tloramenue B YCTaHOBJICHHBIC CPOKH 3a/I0JDKEHHOCTEl OaHKaM 1o ceynam.

4.18. Oruncrnenue cpencts Ha MaTEpHAIIbHOE CTUMYIIMPOBAHKUE PabOTHHKOB YUPEKICHHS.

4.19. Yyacrue B nposenennn PKOHOMHUYECKOr0 aHa/n3a X035HCTBEHHO-(PHHAHCOBOI e Te/LHOCTH
YYPEKIACHHS 10  JaHHBIM Oyxranrepckoro  yuera u OTHETHOCTH B LEJISIX  BBIABJICHUS
BHYTPHXO35HCTBEHHBIX PE3E€PBOB 1 YCTPaHEHHMS 110TEPb. '

4.20. Ilpunstue mep mno HPEAYNPEKACHUIO HE0CTay, HEe3aKOHHOIO PacXo/I0BaHUsl JIEHEKHBIX
CPCACTB ¥  TOBapHO-MaTEpPHAIBHBIX LCHHOCTEH, HapymeHHs (HUHAHCOBOrO U XO3s5Ii{CTBEHHOT O
3aKoHoartenbeTBa Poccuiickoit Denepanumu.

4.21. Yuactue B oopMIICHHH MaTepHasIoB 1o HEZOCTa4aM ¥ XHMIICHHSIM JICHEXKHBIX CPEICTB M
TOBapHO-MaTepUaJIbHBIX LIEHHOCTE]],

4.22. Tlpunsitue mMep 1o obecrnevenuo HAKOIIEHUs! (DPMHAHCOBBIX CPEJCTB I oGecIeyeHs
(unancoBoit ycroitunpoctu YUPEKIACHHUS.

4.23. BaumoseiicTBre ¢ GaHKamy 110 BOIPOCaM pasMelieHHs CBOOOHBIX (PHHAHCOBBIX CpeJICTB Ha
OaHKOBCKHX JEMO3MTHBIX BKJaax (ceprudukarax); kouTposns 3a TIPOBC/ICHUEM YYETHBIX OMEpaluii ¢
ACTOSUTHBIMU M KPEAMTHBIMH J10TOBOPAMH.

4.24. O6ecnieuenue CTPOroro CooJIr0IeHus IITaTHOM, ()MHAHCOBOH W KacCOBOIH JAUCLHUIUIMHLBI, CMET
A/IMHHUCTPATHBHO-XO3SHCTBEHHBIX U APYTMX  pacXolloB;  3aKOHHOCTM  CIIMCAHHA  CO  CYETOR
Oyxrantepckoro yuera HE1oCTaY, 1eOUTOPCKOH 3a0JIKEHHOCTH U APYTHX TOTEPb; COXPAHHOCTH
- Oyxranrepckux AOKYMEHTOB, 0(OPMIIEHHS U Ca4U UX B YCTaHOBJICHHOM TOPSIJIKE B apXHUB.

4.25. Paspaborka wu BHCAPCHUE palMOHAIBHON MJIAHOBOH w YYE€THOH JIOKyMeHTanuu,
TIPOrpeCcCUBHBIX (hOPM U METOOB BeAEHMUS Oyxranrepckoro yuera Ha ocHOBe IIPUMEHCHHSI COBPEMEHHBIX
CPEICTB BLIYMCIUTEIBHON TEXHHUKH.

4.26. Cocrasienue 6ananca u OIEPaTUBHBIX CBOJIHBIX OTYETOB O JOXOMAX H pacxonax cpeacrts, 06
HCIIONB30BaHUM  OIO/KETa, a  TaKke ApYTOH — OyXrantepckoif M CTaTHCTHYECKOi OTYETHOCTH,
IIPE/ICTAaBJICHHE UX B YCTAHOBICHHOM [TOpA/IKE B COOTBETCTBYIOLIME OPraHBl.

4.27. Ilpoepka opraumsamuu Oyxranrepckoro yuera wu OTYETHOCTH B  CTPYKTYPHBIX



1oIpa3/ielIeHUsIX YUpexaAeHus (MpoBeeHHe JOKYMEHTAIbHBIX PEBU3HIA).

4.28. PaccMOoTpeHHe U MOJAIUCAHUE TJIaBHBIM OyXTaaTepoM JIOKYMEHTOB, CIyXKaIlUX OCHOBAaHHEM
JUIs IPUEMKH U BBIIaYU JE€HE)KHBIX CPEJCTB U TOBAPHO-MATEPHAJIbHBIX LICHHOCTEH, @ TAKIKE KPEAUTHBIX U
pPacyeTHbBIX 00513aTeIbCTB.

4.29. PaccMoTpeHHE W BU3UPOBAHHE TIJAaBHBIM OyXrajaTepoM JIOTOBOPOB M COTJIALICHHH,
3aKJII0YAeMbIX YUPEXJICHHEM Ha IOJIy4YeHHE MWJIM OTIYCK TOBAapHO-MATEPUAIbHBIX LEHHOCTEH M Ha
BBINOJIHEHHE paboT M yCIyr, a TakKe I[PUKA30B M paclopsHKeHUH 00 yCTaHOBIEHMM pabOTHHKaAM
JIOJDKHOCTHBIX OKJIa/IOB M Ha/10aBOK K 3apabO0THOI 1J1aTe, M0JI0KEHUH O IIPEMUPOBAHUH.

5. IIpasa

5.1. Byxranrepus Brpase:

- TpeGoBaTh OT BCeX MOJApa3JIeIeHUH yupekIeHUs coOI0IeHUS TOpsi/IKa 0(OPMIIEHHS ONepaluii U
[IPECTAaB/IEHUS] HEOOXOIUMBIX JOKYMEHTOB U CBE/ICHUN;

- TpeboBaTh OT pYKOBOJAUTENCH CTPYKTYpPHBIX MOJApa3JIeICHUH YyupexkIeHHUs M OTICJIbHBIX
CINELHAIUCTOB NPUHATUS MEp, HAIPaBJICHHbIX Ha MOBBILIEHHE YP(PEKTUBHOCTH MUCIIOJIB30BAHUs CPEJICTB
yupexaeHHus, obOecrieyeHHe COXpPAHHOCTH COOCTBEHHOCTH Y4YpexXJAeHUs, obOecrieueHHue NpaBHIILHOM
OpraHu3aluu OyXrajJTepcKkoro yyeTa U KOHTPOJIsl, B YaCTHOCTH:

1) mepecMoTpa 3aBBILIEHHBIX M YCTApeBIIUX HOPM pacxoja CbIpbsl, MaTEpHalIOB, 3aTpaT Tpy/a M
JIPYTHX HOPM;

2) ynydlleHUs CKJIAJCKOTO M BECOM3MEPHUTEILHOIO XO3SHCTBa, HaUlekKalled OpraHu3aluu
NPUEMKH M XPaHEHMsI CbIPbsl, MAaTEPUATIOB U JPYTrUX LIEHHOCTEH, MOBBILIEHHS 000CHOBAHHOCTH OTIIyCKa
3THX LEHHOCTEH JUTsl HY)K]] YUpexkIeHUs, 00CTyKUBAHUS U YIIPABJICHHUS;

3) npoBeIeHUs] MEPOTIPUSATHUS MO YIYYLIECHUIO KOHTPOJIS 3a MPAaBUIBHOCTBIO TIPUMEHEHUSA HOPM U
HOPMAaTHBOB, OpraHU3aliK PaBHUJILHOTO MEPBUYHOIO YUeTa BBIIOJHAEMBIX pabOT, OKAa3bIBAEMBIX YCIIYT;

- IPOBEPSATH B CTPYKTYPHBIX MOAPA3ACICHUIX YUPEIKIACHUS COOIIOAEHHE YCTAaHOBJIEHHOTIO 11OPsi/IKa
NPUEMKH, ONPUXOJOBAHMS, XPAHEHHUS WU PACXO/0BAaHUS JEHEKHBIX CPEACTB, TOBAPHO-MATEPHAIBLHBLIX W
JPYTUX LEHHOCTEH; .

- BHOCHTb MPEUIOKEHHS PYKOBOJCTBY YUYPEKACHHUS O IPUBJICYECHHH K MaTepUHaIbHON H
JUCIHMILIMHAPHOM OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMLL YUPEIKICHUS 110 pe3yJibTaTaM IPOBEPOK;

- HE IpPUHUMATHL K HCIOJHEHUIO W O(GOPMIIEHUIO JOKYMEHTBI 110 OIEpalusM, KOTOpbIE
IPOTUBOPEUYAT 3aKOHOJATENICTBY M YCTAHOBJICHHOMY TMOPSAKY MPHEMKH, XPAaHEHMs M PacXO10BaHUs
JICHEeXKHBIX CPEACTB, TOBAPHO-MATEpHAJIbHBIX M JIPYTHX LEHHOCTEH, a Takke Oe3 COOTBETCTBYIOIIErO
pacnopsiKeHUsi PyKOBOJIUTEIS YUPEKACHUS U HadaJIbHUKA IOPUIMYECKOIro OT/1e1a;

- BECTH IEPEeNUCKY IO BOIpocaM OyXraaTepCcKOro ydeTa M OTYETHOCTH, a TaKkKe JApPyruM
BOIPOCAM, BXO/SIIMM B KOMIIETEHIMIO OyXraiarepuu v He TpeOyIOIIMM COIJIaCOBaHUS C PyKOBOAMTEIIEM
YUPEKICHUS;

- IpPEJICTaBUTEJIbCTBOBATH B YCTAHOBJICHHOM IOPs/IKE OT MMEHM YUPEXKJEHHs I10 BONPOCaM,
OTHOCSILIMMCSl K KOMIETEHIMH OyXrajTepud BO B3aUMOOTHOLICHHMSIX C HAJIOrOBbIMHM, (PMHAHCOBBIMH
OopraHaMu, OpraHamu rocy/J1apCTBEHHBIX BHEOIOKETHBIX (POHI0B, OaHKAMH, KPEAUTHBIMU YUPEKIACHHIMH,
" HHBIMM TOCYJApCTBEHHBIMH M MYHHIMINAIbHBIMU OPraHU3alMsIMM, a TAKXKE APYTHMMH YUpeKJICHUSAMH,
OpraHU3alMsIMHU, IPENTPUITHIMU;

- 110 COTJIACOBAHUIO C PYKOBOAMUTEIEM YUPEKICHHUS UM €r0 3aMECTUTENIEM IIPUBJIEKATh IKCIIEPTOB
U CHEeIMAIUCTOB B 00JIacTH OyXraJITepcKoro yuera Juis KOHCYJbTalWH, MOJAMOTOBKM 3aKJIIOUYECHHIA,
peKJIaMalui U NpeUI0KEHU M.

5.2. 'naBHbIii OyXraiarep BIipaBe:

- B cllydyae 0OHapy>KEHHsI HE3aKOHHBIX JEHCTBUI JI0JDKHOCTHBIX JIMLL (IIPUITMCOK, UCIIOJIB30BAHMS
CPEICTB HE [0 HA3HAYCHWIO WU JAPYTHX HApYLICHWH M 3J10ynoTpeOeHUit) JOKIaAbIBaTh PYKOBOINUTENIO
YUPEKIACHUS! 7Sl IPUHSATUS MED;



- BHOCHTL TIPC/UIOKCHHS B OTAEH KaApoB W PYKOBOJACTBY YUPEKJIEHHS O IepeMelleHHH
Pa0OTHHKOB OyXralTepuH, UX IOOLIPEHUH 32 YCEIIHYIO paboTy, a TakKe NPeIOKEHHsI O HAIOKEHHH
AHCLHITHHAPHBIX B3bICKAHUH Ha PaOOTHUKOB, HAPYINAIOUIMX TPYAOBYIO H (HHAHCOBYIO AMCIHILIHHY;

- /1aBaTh COrIaCHEe MJIM OTKA3bIBaTh B HEM I10 BONPOCAM HA3HAYEHHSl, YBOJIBLHEHHUS U NIEPEMEILICHHUS
pabOTHHKOB GyXrajaTepu;

5.3. TpeGoBanus GyxraiTepun B 4acTH MOpsiKa opopMm/IeHHs ONepalnii M MpeJACTaBleHUs B
OyXranTepuio HEOOXOMMMbBIX JIOKYMEHTOB M CBENEHHil SBIAIOTCS  OOS3aTe/lbHBIMH JUIsL  Bcex
NOJApa3/Ie/IeHUI YUPEeIKICHHUS.

6. BzaumopeiicTeue ¢ noapasaenenusMn yupexaenus

6.1. Jlns BbImonHeHUs (YHKUMH © pealm3aunu  1pas, [PEAYCMOTPEHHBIX HACTOSIMM
[Tonoxenuem, Gyxranrepus B3auMozieiicTByer:

1) C n1aHoBO-5KOHOMHYECKIM OT/ENOM IO BOIPOCAM:

- HOJIYHCHUS: TJIAHOB OKa3aHHs YCIIYT, BBINOJHEHHsS pabOT Ha MeCsLl, KBapTal, FOJ B LEJIOM M0
YAPEK/CHUIO H TI0 OTACIBHBIM CTPYKTYPHBIM [OAPA3/IEIEHHSM; IPOSKTOB Tapu(OB Ha pabOTHI H YCIIyIH;
OTHETOB O BBINOJHCHUH IUIAHOB CTPYKTYPHBIMH MOJIPa3/CICHUSME H YUPEKICHHEM B LIEJIOM:;

- TPCAOCTABNCHMS:  NAHHBIX, ~ HEOOXOAMMBIX  JUIl  YKOHOMHMYECKOrO  MJIAHMPOBAHHS,
NIPOTHO3HPOBAHUS U AHAIH3A; OaslaHCa M ONEPATHBHBIX CBOAHBIX OTYETOB O JIOXOAX M PACX0/1ax CPEJICTB,
00 ucronb3oBaHuu Glo[uKeTa, CyOBEHIMH; PACUYETOB 3apaGOTHON TMIATHL; [PEBAPUTEIIbHBIX PacyeToB
aMOPTH3ALIMOHHBIX OTYHC/ICHUH; JAHHBIX y4eTa UMYIIECTBA, 00S3aTe/IbCTB M XO3AHCTBEHHBIX OepallHii,
HOCTYNAIOLIMX OCHOBHBIX CPEICTB, TOBAPHO-MATEPUAILHBIX IEHHOCTEH U JEHEKHBIX CPEICTB.

2) C oTz1e710M MaTepUaIbHO-TEXHUYECKOTO CHAGKEHHUS 10 BOIIpOCaM:

- TOJIYYCHHSA:  TOBAPHO-CONPOBOAMTENBHOH —JOKYMEHTALMM; OTYETOB 00  OTIPYKEHHBIX
KOHTpareHTaMH MaTepHabHO-TEXHHYECKHX PECYPCOB; CBEICHHMI O COCTOSHMM 3amacoB Ha CKJIaje ChIPbs
H MAaTcpuajloB; OTYETOB O 3aTpaTaX, NpPOM3BEJACHHBIX Ha MPHOOPETEHHE MaTepHATbHO-TEXHHUYECKHX
peECypcoB; _

- TIPC/IOCTABIICHUS: YTBEPXKICHHBIX CMET PAcX0J0B Ha MPHOOpPETEHHE MATepUATbHO-TEXHHYECKUX
PCCYpCOB;  HTOrOB MHBEHTAPH3ALMH MATEPHAILHO-TEXHHYECKUX PECYPCOB; OTYETHBIX JaHHBIX O
ABHIKCHHH ChIPbsi M MAaTEPUANIOB, 00 MX OCTATKAaX HAa KOHEL OTYETHOIO MePHOA.

3) C oTzen0M opraHM3aUUy U OMIATH TPY/A IO BOIIpOCAM:

- TMOJNyYCHHMs: NAHHBIX 00 MCIOJIBb30BaHMH (OHIOB OMIATBL TPyAa M (DOHIOB MATEpPHAILHOIO
TOOIIPEHHS; MOJIOKEHUH O PEMUPOBAHMH; HOPM TPY/a; PacueToB TPYJAOEMKOCTH BBITOJHAEMBIX pabor,
OKa3bIBAE€MBbIX YCIIYT;

- [IPENIOCTABJICHUS: CBE/ICHUH O (AKTHYECKH HAYMCIICHHOM 3apaboTHOM MIaTe Mo yu4peskIAeHHIO U
110 NOAPA3AC/ICHUSM; YTBEPIKACHHBIX (OHI0B OMJATB Tpyaa M (OHIOB MATEPHANHLHOIO MOOILPEHHMS:
CBEACHUH O JIONOJIHUTE/IBHBIX BBIIIATAX; PEKOMEHAALHIT 110 0OPMICHHIO pacxo10BaHus (POHOB OIJIATHI
Tpyaa.

6.2. T'naBHas OyXrantepusi COracoBBIBAET C PyKOBOAUTESAMH CTPYKTYPHBIX HOJpa3/ie/IeHHit
YAPEHKJICHUA, a TAKKE C OTHEJIOM OPraHU3aUMU U OIJIATHL TPYJa BONPOCHI HA3HAYEHHS, YBOJIbLHEHHS M
NMCPEMEIICHH MAaTCPHAIbHOOTBETCTBEHHBIX JIHLL (KACCHPOB, 3aBE/YIOLUMX CKIAJaMH H JIp.).

6.3. I'naBnas OyXraarepus OKa3blBaeT METOAMYECKYIO [OMOIID pabOTHUKAM MoJipas/iesieHuit
YUPEeXKACHUS 110 BONIPOCaM OyXTalTepeKOro ydera, KOHTPOJIS ¥ OTYETHOCTH.

7. OTBETCTBEHHOCTDH

7.1. Byxranrepus HeceT B COOTBETCTBHH C 3aKOHOMATENHCTBOM PoccHiickoil Ddenepannn
OTBETCTBECHHOCTDL 3a HCBBINOJIIHEHHE BO3JIOKECHHBIX HA HEe 3a1a4 U (YHKUMIA, ONpeIe/IeHHbIX HACTOSAINM



[TonoxkeHueM; HapylI€HHWE IIPaBHJI BEJCHUS OyXTaJTepCcKOro yd4yera M HCKaXEHHs OyXTalTepcKoii
OTYETHOCTH; IMPHHATHE K HCIOJHEHHIO W  OQOPMJIEHHIO JOKYMEHTOB [0 OIlepanusM, He
COOTBETCTBYIOIIMM YCTAHOBJICHHOMY IIOPSJKY IPUEMKH, ONPUXOJOBAHUS, XPAHEHUS U PACXOHAOBAHHUS
JICHEXHBIX CPEJICTB, MAaTEPHUAJbHBIX LEHHOCTEH; HECBOEBPEMEHHOE U HENpaBWIIBHOE MPOBEJICHHE
onepauuii nmo cueraM B OaHKe, pacyeToB ¢ JeOMTOpaMH M KPEIMUTOpPAMH; HECBOEBPEMEHHOE
IPE/ICTABJICHHE B TOCYAaPCTBEHHbBIE OpraHbl OyXrajJTepcKoi U HAJIOTOBOM OTYETHOCTH.

7.2. PaGoTHMKM OyXrajJTepuH HECYT HEPCOHAIbHYIO JMCUUIIMHAPHYIO, aJMHHHCTPATHBHYIO,
MaTe€pUalIbHYI0O M YrOJOBHYIO OTBETCTBEHHOCTh 32 HEHQUIEXKAIEe BBINOJHEHHE JIOJKHOCTHBIX
00s13aHHOCTEH, TpeOOBaHMI 3aKOHONATEIBHBIX AaKTOB, HECOOJIOJEHHE JIOKAILHBIX HOPMATHUBHBIX aKTOB
YUPCSIKIACHHSA, a TaK)Ke 3a JelcTBUs (Oe3aeiicTBHE), MOCIY)KUBILIHE OCHOBAHHEM JIMOO CIIOCOOCTBOBABILNE
NPUYMHEHHIO YUPEKIECHUIO MaTepUaIbHOTO yiuepoa.



